
Enter Assignments (riding positions) first as these are needed to set up Units. 

 

Enter Units information to enable linking Assignments to a Unit. 

 

Enter Personnel information. This permits linking a member to an Assignment and Unit. 

 

 Enter Assets (radios). APAA uses radio IDs to determine who the radio is assigned to. 

Getting 

Started The first step is to add Department assignments (e.g., Officer, Driver). 

Navigate to your EasyStaff Department site, log-in, and click the        tab. 

To begin, click the  tab and click the   button.  

Then, follow the steps below.  

Add 

Assignments 

Using EasyStaff® To Set-Up The APX Personnel Accountability Application 

Your EasyStaff account 
information is supplied in 
the APAA access email 
you received. 

How It Works 

 You enter your 
Department data 
into EasyStaff 
 

 APAA is configured 
to download the 
data from EasyStaff 
 

 At incidents, APAA 
associates radio ID 
to Department Unit, 
Assignment, and 
Personnel 

Use the EasyStaff web application to enter 
Department radio ID data. This data is downloaded to 
the APX Personnel Accountability Application (APAA) 
to ensure accurate member identification at incidents. 

When using EasyStaff for the first time, follow the steps 
below as described in more detail on the following pages.  
It may be useful to have a Department organization chart 
and list of radios on hand. 
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EasyStaff Data 
◊ Assignment 
◊ Unit 
◊ Personnel 
◊ Radio ID 

Incident 
PTT Traffic 

APX Personnel Accountability Application (APAA) 

ID:  1232003 

ID:  1231001 

ID:  1231007 

Fireground 
PC 

Find additional information resources, 
including a detailed EasyStaff user guide, at: 
 
www.firegroundaccountability.com/EasyStaff 

Contact us at: 
 
Systems Definition, Inc. 
5904 Richmond Highway 
Suite 330 
Alexandria, VA 22303 
 
703-717-0222 x117 
 
info@systemsdefinition.com 
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Add Department personnel. 

To begin, click the  tab. 

Click the button.  

Then, follow the steps shown. 

Add 

Personnel 

 

Add Department Units in top-down order (e.g., Battalion before Engines and Ladders). 

To begin, click the                                tab and click the                                       button.  

Then, follow the steps below.  
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The final step is to add Department 
radios.  

To begin, click the     tab. 

Click the  button.  

Then, follow the steps shown. 

Note:  If entering many radios, you 
may want to refer to the EasyStaff 
user guide to learn how to upload 
multiple radios at once using a 
spreadsheet file. 

Add 

Units 2 

Add 

Assets 

 Finishing Up 

You have now prepared your Department to use the 
APX Personnel Accountability Application. Please refer 
to the APAA configuration instructions to download 
your Department data to the PC running APAA. 


